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OUR PURPOSE
SECTION 1, Training by Type of Employee

· All Employees
· Mid Career Employees
· First Line Supervisors
· Middle Managers
· Senior Executives
· Others
Section 2, Suggested Career Track
Section 3, Course Descriptions

Management Programs

· Office Security – Hints & Techniques and Managing Aggressive Behavior
· Applied Management Techniques
· Developing Your Organizational Talent
· Interviewing Techniques
· ADA II – Surveying for Access
· Creative Problem Solving
· The Grammar Clinic
· Business Writing in Plain English
· Effective Telephone Techniques
· Negotiation Techniques
· Assertive Communication
· Listening Skills
· Managing Conflict Seminar
· Proofreading
· Developing Speed Reading and Memory Skills
Health and Wellness Programs

· Conscious Communication
· Advance Directives:  Living Wills and Durable Powers of Attourney for Health Care
· Gentle Yoga
· Healthfast
· Lighten Up Your Cooking
· Nutrition Counseling Services
· Parental Responsibility and the Media
· Quit Smoking Peer Support Group
· Single Parenting
· Parenting the Adolescent
· Parenting the Young Child
· Balancing Work & Family
· Understanding and Valuing Differences
· Introduction to Time Management
Myers Briggs Type Indicator

Keirsey Character Sorter:

·   http://209.172.67.12/advisorteam/user/test/kcs.asp
Keirsey Temperament Sorter II

· www.keirsey.com
Computer Training Programs

· Basic PC Skills
· Introduction to Personal Computers
· Introduction to Windows 95
· Introduction to Microsoft Outlook
· Microsoft Word 97
· Microsoft Word 97 Part II
· Microsoft Excel 97 Part I
· Microsoft Excel 97 Part II
· Microsoft Access 97 Part I
· Microsoft Access 97 Part II
· Using Microsoft PowerPoint 97
· Connecting to and Using the Internet
· Pagemaker I v 6.5
· Pagemaker II v 6.5
· Web Page Design with Pagemaker
· E-Mail Workshop
· Access Table Design Workshop
· Access Report Design Workshop
· Merge Workshop
· Excel Formula Workshop
Certified Public Manager Program Schedule of Spring 2000 Core Courses

· New Hampshire Certified Public Manager Program
From the NHNG Education Office

The American Council on Education (ACE) recommends that college credit be awarded for any of these Professional Education Center (PEC) Courses:

· 79T Basic Course
· ARNG Recruiting Non-Commissioned Officer in Charge 

· Facilitator
· Battalion Logistics NCO
· Consultant Certification
· Consultant Development
· Master Marksmanship Trainer
· National Guard (ARNG) Recruiting and Retention
· National Guard Scout Sniper
· Organizational Maintenance Shops Unit Training Equipment Sites Supervisor

· 

 HYPERLINK "Organizational Maintenance Shops Unit Training Equipment Sites Technician.doc" 

Organizational Maintenance Shops Unit Training Equipment Sites Technician

· Personnel Officer
· Personnel Sergeant
· Readiness NCO NCOIC
· Small Arms Instructor Range Operations
· Standard Army Maintenance System 1 Sustainment

· 

 HYPERLINK "Standard Army Maintenance System 2 Sustainment.doc" 

Standard Army Maintenance System 2 Sustainment

· Standard Army Retail Supply System Level 1 Operator SARSS-1

· 

 HYPERLINK "Standard Army Retail Supply System - Level 3 SSARRSS-2 Operator.doc" 

Standard Army Retail Supply System Level 3 Operator SARSS-2 Operator

· 

 HYPERLINK "Standard Army Retail Supply System Level 3 SARSS2 AB Supervision.doc" 

Standard Army Retail Supply System Level 3 SARSS-2 AB Supervision

· 

 HYPERLINK "Standard Property Book System Redesign.doc" 

Standard Property Book System Redesign

· Trainer Certification
· Trainer Development
· Training and Mobilization Management
· Unit Clerk
· Unit Retention
· Unit Supply Non-Commissioned Officer
Financial Resources

· NHNG Educational Assistance Program (Tuition Waiver)
· Montgomery GI Bill (MGIB)
· Montgomery GI Bill (MGIB) (Chapter 1606)
· Tuition Assistance
· New Hampshire National Guard Scholarship Fund (NHNGSF)

· 

 HYPERLINK "College Level Examination Program.doc" 

College Level Examination Program (CLEP)/DANTES Standardized Subject Tests (DSST)

· 

 HYPERLINK "Regents College Examination Program.doc" 

Regents College Examination Program (RCEP)

· SAT 1, ACT, GRE and GMAT Testing
· 75% Tuition Reimbursement for Distance Learning
· Free Grants and Scholarship Searches
· National Guard Association of New Hampshire Scholarships
· The Eugene L. Ochocki College Scholarship

· 

 HYPERLINK "Bonuses and Student Loan Repayment Program.doc" 

Bonuses and/or the Student Loan Repayment Program (SLRP)



From New Hampshire Community Technical College:

At Pease:

· Applied Logic, 30 May – 25 Jul 2000, 0830-1210
· Applied Logic, 30 May – 25 Jul 2000, 1730-2110

· 

 HYPERLINK "Computer Technologies, 30 May - 25 Jul 2000, 0800-1210, Pease.doc" 

Computer Technologies, 30 May – 25 Jul 2000, 0830-1210

· Computer Technologies, 30 May – 25 Jul 2000, 1730-2110
At Stratham:

· Computer Technologies, 30 May – 25 Jul 2000, 0800-1150
· Computer Technologies, 30 May – 25 Jul 2000, 1730-2110
· Introduction to Graphic Design, 30 May – 25 Jul 2000, 1730-2110
· Programming 1, 30 May – 25 Jul 2000, 0800-1150

· 

 HYPERLINK "Programming 1, 30 May - 25 Jul 2000, 1730-2110, Stratham.doc" 

Programming 1, 30 May – 25 Jul 2000, 1730-2110



Computer Based Training (CBT):

(ARNG Personnel Only)

· Computer Based Training College Credit
· Microsoft Internet Explorer 4.0,  Internet Technologies
· Microsoft Internet Explorer 4.0,  Getting Started with Internet Explorer 4.0

· 

 HYPERLINK "Microsoft Internet Explorer 4.0 Up and Running with Internet Explorer.doc" 

Microsoft Internet Explorer 4.0,  Up and Running With Internet Explorer 4.0

· 

 HYPERLINK "Microsoft Internet Explorer 3.0 Basic Skills  Getting Started.doc" 

Internet Explorer 3.0 Basic Skills,  Getting Started

· 

 HYPERLINK "Microsoft Office 97 Beginning Word 97.doc" 

Microsoft Office 97,  Beginning Word 97

· 

 HYPERLINK "Microsoft Office 97 Intermediate Word 97.doc" 

Microsoft Office 97,  Intermediate Word 97

· 

 HYPERLINK "Microsoft Office 97 Advanced Word 97.doc" 

Microsoft Office 97,  Advanced Word 97

· Microsoft Office 97, Word 97 for Power

· 

 HYPERLINK "Microsoft Office 97 Beginning Excel 97.doc" 

Microsoft Office 97,  Beginning Excel 97

· 

 HYPERLINK "Microsoft Office 97 Intermediate Excel 97.doc" 

Microsoft Office 97,  Intermediate Excel 97

· 

 HYPERLINK "Microsoft Office 97 Advanced Excel 97.doc" 

Microsoft Office 97,  Advanced Excel 97

· Microsoft Office 97, Excel 97 for Power Users

· 

 HYPERLINK "Microsoft Office 97 Beginning Access 97.doc" 

Microsoft Office 97,  Beginning Access 97

· 

 HYPERLINK "Microsoft Office 97 Intermediate Access 97.doc" 

Microsoft Office 97,  Intermediate Access 97

· 

 HYPERLINK "Microsoft Office 97 Advanced Access 97.doc" 

Microsoft Office 97,  Advanced Access 97

· 

 HYPERLINK "Microsoft Office 97 Access 97 for Power Users.doc" 

Microsoft Office 97, access 97 for Power Users

· Microsoft Office 97, PowerPoint 97

· 

 HYPERLINK "Microsoft Office 97 Outlook 97.doc" 

Microsoft Office 97, Outlook 97

· 

 HYPERLINK "Microsoft Office 97 FrontPage 97.doc" 

Microsoft Office 97, FrontPage 97

· Microsoft Office 97, New Features



Microsoft Office 95 and 4.X:

· Beginning Word 7

· 

 HYPERLINK "Intermediate Word 7.doc" 

Intermediate Word 7

· 

 HYPERLINK "Advanced Word 7.doc" 

Advanced Word 7

· 

 HYPERLINK "Beginning Excel 7.doc" 

Beginning Excel 7

· 

 HYPERLINK "Intermediate Excel 7.doc" 

Intermediate Excel 7

· 

 HYPERLINK "Advanced Excel 7.doc" 

Advanced Excel 7

· 

 HYPERLINK "Excel 7 0 for the Power User.doc" 

Excel 7 for the Power User

· 

 HYPERLINK "Beginning Access 7.doc" 

Beginning Access 7

· 

 HYPERLINK "Intermediate Access 7.doc" 

Intermediate Access 7

· 

 HYPERLINK "Introduction to PowerPoint 7.doc" 

Introduction to PowerPoint 7

· 

 HYPERLINK "Beginning Word 6.doc" 

Beginning Word 6

· 

 HYPERLINK "Intermediate Word 6.doc" 

Intermediate Word 6

· 

 HYPERLINK "Advanced Word 6.doc" 

Advanced Word 6

· 

 HYPERLINK "Beginning Excel 5.doc" 

Beginning Excel 5

· 

 HYPERLINK "Intermediate Excel 5.doc" 

Intermediate Excel 5

· 

 HYPERLINK "Advanced Excel 5.doc" 

Advanced Excel 5

· 

 HYPERLINK "Excel 5 0 for the Power User.doc" 

Excel 5 for the Power User

· 

 HYPERLINK "Beginning Access 2.doc" 

Beginning Access 2

· 

 HYPERLINK "Intermediate Access 2.doc" 

Intermediate Access 2

· 

 HYPERLINK "Introduction to PowerPoint 4.doc" 

Introduction to PowerPoint 4



Courses Available Through the NHARNG Quality Office:  TBP

Courses Available Through the NHARNG Safety Office:  TBP

National Training Lab Institute:

Bethel, ME:

· Human Interaction and Personal Leadership Development
· Human Interaction Laboratory

· 

 HYPERLINK "Human Interaction Laborator2.doc" 

Human Interaction Laboratory

· 

 HYPERLINK "Human Interaction Laborator3.doc" 

Human Interaction Laboratory

· 

 HYPERLINK "Human Interaction Laborator4.doc" 

Human Interaction Laboratory

· Human Interaction Laboratory

· 

 HYPERLINK "Human Interaction Laborator6.doc" 

Human Interaction Laboratory

· 

 HYPERLINK "Human Interaction Laborator7.doc" 

Human Interaction Laboratory

· 

 HYPERLINK "Integrating OD Theory and Practice.doc" 

Integrating OD Theory and Practice

· 

 HYPERLINK "Leadership Excellence.doc" 

Leadership Excellence

· Management Work Conference

· 

 HYPERLINK "Acting with Deeper Meaning in Life.doc" 

Acting With Deeper Meaning in Life

· 

 HYPERLINK "Advanced Team Building.doc" 

Advanced Team Building

· Advanced Trainer Skillshop
· Appreciative Inquiry
· Balancing Life
· Communication Workshop
· Connecting to a Spirit in a World of Difference

· 

 HYPERLINK "Creating and Sustaining High Performing Teams.doc" 

Creating and Sustaining High Performing Teams

· 

 HYPERLINK "Current Theory and Practice in Organization Development.doc" 

Current theory and Practice in Organization Development

· Designing Experienced Based Learning Programs

· 

 HYPERLINK "Facilitating and Managing Complex Systems Change.doc" 

Facilitating and Managing Complex Systems Change

· 

 HYPERLINK "Holding On And Letting Go.doc" 

Holding On and Letting Go

· 

 HYPERLINK "Human Interaction and Personal Leadership Developmen1.doc" 

Human Interaction and Personal Leadership Development

· Management Work Conference, 24-30 Jun 2000

· Management Work Conference, 16-22 Sep 2000

· Myers Briggs Type Indicator Workshop
· Power to Change Whole systems
· Self Differentiation Workshop
· Self Awareness and Being

· 

 HYPERLINK "Tavistock Program.doc" 

Tavistock Program

· Team Building Skills
· The Human Element
· Theories of Change Management

· 

 HYPERLINK "Trainer Skillshop.doc" 

Trainer Skillshop

· 

 HYPERLINK "Typewatching Beyond the Basics.doc" 

Typewatching Beyond the Basics

· 

 HYPERLINK "Using Personality Theory to Change Organizations.doc" 

Using Personality Theory to Change Organizations

