STATE OF NEW HAMPSHIRE
OFFICE OF THE ADJUTANT GENERAL
STATE MILITARY RESERVATION, 4 PEMBROKE ROAD
CONCORD, NEW HAMPSHIRE  03301-5652

NHAG-HR                                                                                                             01 August 2001

MEMORANDUM FOR :  All Current Full-time New Hampshire National Guard Technicians

SUBJECT:  Equal Employment Opportunity (EEO) Counselors



1.  The New Hampshire National Guard needs dedicated, caring, responsible employees to volunteer to take an active role in the success of the NHNG.  

2.  The position is as follows: 

    a.  Works under the general supervision of the State Equal Employment Manager and receives policy and general guidance on all EEO matters from him/her.  This is an additional duty.  Counselors have seven general functions; 

        (1) Advise the aggrieved on compliant process

        (2) Determine claims and basis

        (3) Conduct inquiries 

        (4) Hold initial interview

        (5) Seek resolution at the lowest level

        (6) Advise the aggrieved of their rights and responsibilities

        (7) Prepare reports

    b.  It is essential for counselors to be approachable and willing to work with employees and supervisors alike in a neutral manner.  Prevention and education is the key to success in the EEO field.

3.  Training:

a. Thirty Two (32) hours of EEO Counselor Basic Course

b. Eight (8) hours refresher every year thereafter

c. Five (5) day mediation course

d. Quarterly update and planning meetings

4.  Benefits:

a. Active role in maintaining and improving a positive healthy work environment in the NHNG

b. Opportunity to grow in diversity and human relations skills and knowledge

c. Certified as a mediator

d. Leadership skills

e. Skills can be used to increase your section’s efficiency and productivity

5.  Interested individuals may volunteer themselves or recommend a co-worker who possesses integrity, compassion, people skills, and a general concern for the success of the New Hampshire National Guard.

6.  Thank you for your consideration of this request.  POC is 1LT Mary L. Bergner, State Equal Employment Manager for New Hampshire at DSN 684-9329 or COMM (603) 225-1329. 

FOR THE ADJUTANT GENERAL: 

                                                                                       MICHAEL W. HORNE

                                                                                       Col, NHANG

                                                                                       Human Resource Officer

